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[bookmark: _GoBack]Panel Onboarding Exercise 1
PANEL TOOLS
[bookmark: _om9ibsh323t1]Overview
You are ready to set up a new panel! Before a panel launches, there are many different parts that need to be set up. The goal of this exercise is to set up a couple of the tools you need to run a panel: a panel database, a redemption, and a recruitment source. 
[bookmark: _eru976bllw57]Goals
· Create a new panel
· Create redemption
· Create a recruitment source
· Create email content

Instructions
1. Create a new panel:  
a. Under the My Panel menu, hit the “Create New Panel” option. 
b. Give the panel a name. This panel will be used throughout onboarding for training purposes. 
c. Provide your email as the panel support email. This email will be used if Focus Vision needs to contact you regarding the panel. 
d. Hit “Create panel”. All other properties can remain as they are. 
2. Create a Kinesis redemption type in the Redemption Manager found under the Panel Functions tab: 
a. Give it a name
b. Set it to automated
c. Set it to be worth 100 points
3. Add a new recruitment source found under Panel functions in the Recruitment source manager: 
a. Give it a name
b. Give it a cost
4. Add email content in the Email Content Manager found under the panel functions tab.
a. Give it a name
b. Hit save changes
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